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Standards of Apprenticeship & Training
1.    DEFINITIONS
“JATC”
shall mean the Joint Apprenticeship and Training Committee for Sheet Metal Workers Local 137 established in accordance with these standards and the collective bargaining agreements of the sign industry contractors of New York & New Jersey.
“Union”
shall mean Sheet Metal Workers International Association Local Union #137.
“Association”
shall mean the signatory contractors of a) the Greater New York Sign Association and b) Northern New Jersey.
“Employer”
shall mean any person or company engaged in the sign industry who employs one or more apprentices in accordance with these standards.
“Apprenticeship Agreement”
shall mean the written New York State Department of Labor Apprenticeship Agreement/Documentation Form AT-401, between the apprentice and the committee, as provided in these standards.
“Bargaining Agreement”
shall mean the negotiated labor agreement currently in effect between the Union and the Employers.

“Apprentice”
shall mean any person under apprentice agreement with the Committee.
“Registration Agencies”
shall mean the U.S. Department of Labor Bureau of Apprenticeship & Training and the New York State Department of Labor.

“Standards”
shall mean this entire document, including these definitions.
“Training Coordinator”
shall mean the person employed by the union to supervise the apprenticeship program.
“Trust Agreement”
shall mean the instrument of trust executed by the Trustees of the Apprenticeship Training Fund to receive and disburse funds for 
apprentice and journeyperson training.
2.    COMPOSITION OF THE COMMITTEE

A. The Joint Apprentice and Training Committee (JATC) shall be composed of six (6) members, three (3) of whom shall be selected by the Employer, and three (3) by the Union. Said JATC shall formulate and make operative such rules and regulations as they may deem necessary and which do not conflict with the specific terms of this Agreement, to govern eligibility, registration, education, transfer, wages, hours, and working conditions of duly qualified apprentices and the operation of an adequate apprentice system to meet the needs and requirements of the trade.  Said rules and regulations, when formulated and adopted by the parties hereto) subject to the Trust Agreement) shall be recognized as part of this agreement.
B. The Joint Apprentice and Training Committee designated herein shall serve for life of this Agreement, except vacancies in said JATC caused by resignations or otherwise, by both parties thereto, that they will individually and collectively cooperate to the extent that duly qualified apprentices be given every opportunity to secure technical and practical education experience in the trade, under the supervision of the JATC.

3.    ADMINISTRATIVE PROCEDURE
A.  The Committee shall elect a Chairperson and Co-Chairperson and set the time  

       and place of regular meetings.
B.  The Chairperson and Co-Chairperson shall have the power to vote on all  

       questions.

C.  When, in any year, the Chairperson of the Committee is the representative of the 

                            Contractors, then the Co-Chairperson shall be the representative if the Union or 
       vice-versa.

D.  The Committee shall establish such additional rules and regulations governing 

                             Administrative procedures as required.

E.  The Committee shall keep or cause to keep minutes of each meeting.

F.    The Apprenticeship Program will be registered with the registration agencies.
4.    FINANCING OF THE PROGRAM
The program shall be financed by the Apprentice Training Fund.
5.    TERM OF APPRENTICESHIP
The term of apprenticeship shall not be less than five (5) years (minimum of 1000 hours) of reasonably continuous employment.  It shall be divided into ten (10) six month periods of 1000 hours each.  
The agreement may be cancelled by the Committee for causes deemed adequate.
6.    RATIO OF APPRENTICES TO JOURNEYPERSONS
The ratio of apprentices to journeypersons shall be:

A. Shop Fabrication – 

i. one (1) apprentice to each three (3) journeypersons. Then, 

ii. after the employment of the above, one (1) apprentice to each two (2) journeypersons. Then,

iii. after the employment of the above, one (1) apprentice to each two (2) journeypersons. Then,

iv. after the employment of the above, one (1) apprentice to each one (1) journeyperson.

v. after the employment of the above, one (1) apprentice to each two (2) journeypersons.

B. Field Installation – 

i. one (1) apprentice to each four (4) journeypersons. Then,

ii. after employing the above, an employer shall be entitled to employ any additional apprentices in accordance with the sequence of the ratio set forth beginning with A-1.
7.    Work Experience & Process For Apprentices
A. During their apprenticeship, the apprentice may receive such instruction and 
      experience in such areas of the trade as is necessary to develop into a practical 
      and skilled journeyperson versed in theory and practice of the trade.  The 
      apprentice may receive work experience in the following categories, including 
      both shop and field experience (minimum of 10,000 hours):
1- Operation of hand tools

2- Operation of power tools

3- Sign design

4- Sign fabrication

5- Sign erection

6- Operation of a boom truck

7- Soldering & Welding
8- Layout, drafting & blue print reading

9- Rigging and Knot Tying
B. WORK PROCESSES
    Channel letter & sign box Fabrication

General sheet metal work

    Steel fabrication and erection

    Architectural sheet metal work

    Billboard fabrication and erection

    Sheet Metal cutting, punching & bending     
8.    RELATED CLASSROOM INSTRUCTION
All apprentices shall satisfactorily complete courses in industry related instruction as prescribed by the JATC.  This related instruction shall total no less than 144 hours per year.  Apprentices shall not be required to work hours that will interfere with their related instruction.
9.    RECORDS
All apprentice records of work hours, classroom hours and progression through the training program shall be kept by the Training Coordinator.
10.  Apprentice hours and working conditions
The apprentice shall work the same hours and under the same working conditions as journeyperson sheet metal workers and/or sign hangers.
11.  APPRENTICE SUPERVISION
The apprentice shall be at all times under the supervision of a journeyperson sheet metal worker/signhanger and shall at no time be allowed to work without such supervision.
12.  APPRENTICE WAGE RATES
         The apprentice shall be paid on a percentage basis of the negotiated rate for j        

          journeypersons sheet metal workers/signhangers as set forth in the current collective 
          bargaining agreement.  The following percentages will apply:


Apprentice Term  

Time-in Apprentice Training Program             Percentage Rate 
1 



  0 -  6  months


35%
2



  7 -12  months


40%


3


        
13 –18 months


45%



4



19 – 24 months


50%



5



25 – 30 months


55%



6



31 – 36 months


60%



7



37 – 42 months


65%



8



43 – 48 months


70%



9



49 – 54 months


75%


         10



55 – 60 months


80%
13.  APPRENTICESHIP AGREEMENT
Each apprentice shall be required to enter into an agreement with the JATC, by completing and signing a New York State Department of Labor Apprenticeship Agreement/Documentation Form (AT 401) setting out the terms of the apprenticeship. This agreement shall contain a clause making participation in related instruction mandatory.  The agreement shall be registered with the registration agencies. A copy of the agreement will be supplied to the apprentice when stamped and dated received by the registration agency.
14.   APPRENTICE DISCIPLINE AND TERMINATION OF THE  

                           APPRENTICESHIP AGREEMENT

The JATC shall have the authority to discipline, suspend, postpone advancement, or 
cancel the apprenticeship agreement of any apprentice because of attitude, aptitude, 
lack of diligence, or non-compliance with these standards or any regular 
requirements established by the JATC.  All parties concerned will be given an 
opportunity for a hearing to appeal the decision of the JATC.
15.  APPRENTICE ADVANCEMENT
Apprentices may be advanced after each six months, but must have, not less than 800 hours worked.  The JATC will review the apprentice’s progress in their work and classroom related instruction before advancement.  The employer’s apprentice work evaluations will be given consideration by the JATC regarding advancement.
16.  NONDISCRIMINATION
A.  The recruitment, selection, employment and training of apprentices during their 

      apprenticeship shall be without discrimination because of race, color, religion, 
      national origin or sex.  The sponsor will take affirmative action to provide equal 
      opportunity in apprenticeship and will operate this apprenticeship program as 
      required under applicable law and lawful regulations issued there under.
B.   The recruitment, selection, employment and training of apprentices during their 

       apprenticeship shall be without discrimination because of race, color, religion, 
       national origin or sex.  The sponsor will take affirmative action to provide equal 
       opportunity in apprenticeship and will operate this apprenticeship program as 
       required under Title 29 of the Code of Federal Regulations (CFR) part 30, as 
       amended.
17.  SELECTION OF APPRENTICES
A.    BASIC QUALIFICATIONS

1. Age – Applicants must be at least 18 years of age.

2. Applicants shall have a valid high school diploma or General Equivalency Diploma

3. Applicants shall have a valid New York State drivers’ license.
4. Applicants shall be physically able to perform all the work of the trade, with due regard to aptitude, attitude and personal characteristics.
5. Applicants must be able to work on ladders, scaffolds, man-lifts, etc.

6. Applicants must be able to work at heights.
7. All applicants will be required to interview by the JATC or their representative(s).
8. All applicants must be able to get themselves to and from their place of employment.
18. RESPONSIBILITIES OF APPRENTICES

The JATC shall impress upon the indentured apprentices that in signing the apprenticeship agreement, they have voluntarily agreed to abide by the provisions of the apprenticeship standards and inform the apprentices of their responsibilities and obligations under the apprenticeship program.

A.  To perform diligently and faithfully the work of the trade and other pertinent duties 

      assigned by the JATC and the Employer, in accordance with the provisions of the  

      standards.

B.  To respect the property of the Employer and abide by the working rules and   

      regulations of the Employer, Union and the JATC.   
                   C.  To attend regularly and to complete satisfactorily the required hours of classroom 

                         related instruction, as provided under the apprenticeship standards.

                   D.  To develop safe working habits and conduct themselves in their work in such a

                         manner as to assure their own safety as well as that of their co-workers and the 

                         general public.

                   E.  To work for the employer assigned to, until completion of their apprenticeship, 

                         unless re-assigned to another employer, or the JATC terminates their indenture  

                         agreement.

                    F.  To conduct themselves, at all times, in a creditable, ethical, and moral manner, 

                          realizing that much time, money and effort will be spent in affording them an 

                          opportunity to become a skilled craftsperson. 


19.  RESPONSIBILITIES OF EMPLOYERS


A.  The Employer shall apply for apprentices on the basis of the ratio put forth in #6 

                           of these standards based on the number of journeypersons currently employed 

                           at the time of the request, by calling the Business Manager or Business 

                           Representatives.

B. The Employer shall cooperate with the JATC in the education and training of 

                            apprentices.  The Employer shall delegate someone in the organization to be a 

                            supervisor of apprentices who will be responsible for their on-the-job-training.
C. The Employer shall not schedule the apprentices’ working hours in such a manner that they will interfere with related classroom instruction.
D. Should it become necessary for an employer to dismiss an apprentice due to lack of work, twenty-four hour notice is to be given to the Union of their lay-off is required.

E. If an apprentice is dismissed for reasons other than for lack of work, a report shall be made to the JATC or their representatives on their approved forms.

20.   RESPONSIBILITIES OF THE JATC

The JATC shall assume the following duties and responsibilities:

A.  To determine age requirement for applicants for apprenticeship and each 

      apprentice shall serve an apprenticeship of five (5) years.  

B.  To determine the need for new apprentices, with due consideration to the present 

     and future employment needs of the trade, and the number of employers who 

     can provide shop facilities for the necessary on-the-job training.

C. To determine the adequacy of an employer to give proper training.

D.  To see that apprentices are under written apprenticeship agreement and to 

      register the apprenticeship standards and agreements with the registration  

      agency.

E.  To establish minimum standards of education and experience required of 

      apprentices.

F. To determine the quality & quantity of experience on the job which apprentices 

      must have and to be reasonably responsible for their obtaining it.
G. To hear and adjust all complaints of violation of the apprenticeship agreements.
H.  To arrange tests for determining the apprentice’s progress in manipulative skill 

      and technical knowledge.
I. To maintain records on all apprentices, showing their education, experience and progress in learning the trade.

J. Minutes shall be kept of each meeting of the JATC.

K. To be responsible in general for the operation of these standards by performing the duties here listed, by cooperating with public & private agencies which can be of assistance, by obtaining publicity in order to develop the support of the public in apprenticeship, and by keeping in constant touch with all parties concerned – apprentices, employers and journeypersons
.

L. To select apprentices on a nondiscriminatory basis in accordance with procedures outlined in these standards.

M. To advise apprentices of the great need for preventing accidents, and give instruction with respect to safe construction.  To emphasize that accident prevention is largely a matter of education, vigilance, and cooperation, and that apprentices should conduct themselves and handle their work so as to assure their safety, the safety of their co-workers and that of the general public.

N. To notify the registration agency of all terminations, cancellations and completions of apprenticeship agreements.
O. To transfer apprentices from one employer to another when necessary in order to assure training and to provide reasonably continuous employment.

P. To recommend that apprentice’s be issued a certificate of completion from the New York State Department of Labor, after they have completed their apprenticeship training.

Q. Nothing contaioned in these standards shall in any way abridge the full autonomy of the apprenticeship committee to suervise and administer this program in all matters not specifically in violation of the bargaining and trust agreements between the Union and the Association.
21. APPROVAL OF STANDARDS 
Before becoming operative, these standards must have the approval of the Association and the Union and must be registered with the registration agency.


22.  REVISION OF STANDARDS


These standards may be revised by the JATC, subject to the approval of the 

                      Association and the Union.  The registration agency must be notified of all revisions 

                      of these standards.


23.  RELATIONSHIP TO BARGAINING AGREEMENT


Nothing in these standards shall be interpreted to be contrary to the present or 

                     subsequent collective bargaining agreement.


24.  ADJUSTING DIFFERENCES 


In case any applicant, apprentice or employer feels that they have been 

                     discriminated against or treated unfairly, they may appeal to the JATC for such 

                     action and adjustment of such matters as come within these standards.

25.  DUTIES OF CONSULTANTS


Consultants to the JATC should attend meetings upon request of the Committee on 
                     all problems affecting the agencies they represent, and render such assistance as 

                     well as aid in improving the trade preparation of the sheet metal worker apprentice.

26.  SAFETY INSTRUCTION


Apprentices shall receive instruction on accident prevention and safe working habits 

                     in the industry during their entire term of apprenticeship, both on the job and in 

                     related classroom instruction.  Such instruction shall be coordinated as near as 

                     possible with the actual work being performed on the job and the tools and

                     
equipment being used.


27.  AREA OF JURISDICTION


The area of this apprenticeship program shall include the following counties in the 

                      states of New York and New Jersey:



NEW JERSEY




Bergen

Middlesex

Ocean


Sussex




Essex


Monmouth

Passaic

Union




Hudson

Morris


Somerset



NEW YORK



Bronx


Richmond

Orange

Rockland




Kings


Dutchess

Sullivan

Westchester




New York

Nassau

Ulster




Queens

Suffolk

Putnam


28.  SELECTION PROCEDURES


Information regarding apprenticeship openings shall be furnished by the JATC to the 
                      registration agency, local schools, NYS Department of Labor, the Union, the 

                      Association and the general public through local newspaper help wanted ads.


Applications for apprenticeship are available every Monday the Union office is open, 

between the hours of 8:00 am and 12:00 noon. Applicants must show proof of their 

High School Diploma or G.E.D and show proof of a valid NYS drivers’ license.

Applicants who meet all of the minimum qualifications and have completed an app-

lication form will be interviewed by a representative of the JATC, for the purpose of 

evaluating and rating their qualifications.  During the course of the interview, 

applicants shall be evaluated and points accordingly awarded. Applicants not  

receiving a total score of eighty (80)   will be automatically disqualified.

Qualified applicants shall be selected in descending order of ranking from the 

applicant hire list.  All qualified applicants who are placed on the applicant hire list, 
shall remain eligible, subject to selection,  for a period of two (2) years.
The recruitment, selection, employment and training of apprentices during their 

apprenticeship shall be without discrimination because of race, color, religion, 

national origin or sex.  The sponsor will take affirmative action to provide equal 

opportunity in apprenticeship and will operate the apprenticeship program as 

required under Title 29 of the Code of Feferal Regulations (CFR) Part 30, as amended.

Records of the complete selection process, including interviews, shall be retained for 

a period of (3) years.

29.  QUALIFICATIONS FOR APPRENTICES


A.
 Basic Qualification

1. Age – Applicant must be at least 18 years of age.
2. Applicant must have a total accumulated score of at least 80.
3. Physical fitness – Applicant shall be physically able to perform all the work of the trade, with due regard to aptitude, attitude and personal characteristics.

4. Applicant must be able to work on ladders, scaffolds, man-lifts, etc.

5. Applicant must be able to work at heights.

6. Applicant will be required to interview by the JATC or their representative(s).

7. Applicant must be able to get themselves to and from their place of employment.

8. An employee of a non-signatory employer, not qualifying as a journeyperson when the employer becomes signatory, shall be evaluated by the JATC or their representatives and indentured at the appropriate period of apprenticeship based on previous work experience and related training.  If requested by the applicant, the applicant may be allowed to attend the full five (5) years of training.

9. An individual who signs an authorization card during an organizing effort wherein over fifty (50) percent of the employees have signed; whether or not the employer becomes signatory, and an individual not qualifying as a journeyperson shall be evaluated by the JATC or their representatives and may be indentured at the appropriate period of apprenticeship based on previous work experience and related training. If requested by the applicant, the applicant may be allowed to attend the full five (5) years of training.

30.  AFFIRMATIVE ACTION PLAN
A. PREAMBLE



  This industry has adopted an “open door” policy of application and public 

                        dissemination of apprenticeship opportunities and has adopted selection 
                        procedures based on valid qualifications as required to maintain high quality 
                        trades people.



   We enter  into this plan with good faith for the purpose of aiding ethnic and racial 

                         groups to share in the opportunities of the construction industry.


       B.  AFFIRMITIVE ACTION PLAN


     The Union, the Joint Apprenticeship & Training Committee and the Employers 
                         have adopted the following affirmative action plan in comformity with Title 29 of 
                         the Code of Federal Regulations (CFR) , Part 30, dated April 8, 1971. 


       C.    The recruitment, selection, employment and training of apprentices during their 
                          apprenticeship shall be without discrimination because of race, color, religion, 
                          national origin or sex.  The sponsor will take affirmative action to provide equal 
                          opportunity in apprenticeship and will operate the apprenticeship program as 
                          required under Title 29 of the Code of Federal Regulations (CFR), Part 30.

       D.  DISSEMINATION OF INFORMATION CONCERNING APPRENTICESHIP



    Such information shall be given to the Bureau of Apprenticeship and Training, 

                          U.S. Department of Labor, New York State Department of Labor, local schools,  

                          employment service offices and community organizations which can effectively 

                          reach minority & female groups and publish in local newspapers which are 

                          circulated in the minority community as well as general areas in which the 
                          program sponsor operates.

                  E.  CONCENTRATED EFFORT AND ACTION OF SPONSOR



    The sponsor will participate in annual workshops conducted by employment 

                          service agencies for the purpose of familiarizing school, employment service and 

                          other appropriate personnel with the apprenticeship system, and current 

                          opportunities therein.  The sponsor will cooperate with local school boards and 

                          vocational education systems to develop programs for preparing students to meet 

                          the apprenticeship standards and entry criteria.

                          The sponsor will set up an internal communication of the sponsors equal 

                          opportunity policy in such a manner as to foster understanding, acceptance, and 

                          support among the sponsors, various officers, supervisors, employees and 

                          members to encourage such persons to take necessary action to aid the sponsor 

                          in meeting it’s obligations under this part.                            
    The sponsor will continue to engage Built on Pride and Apprentice Outreach 

                          Program for the positive recruitment and preparation of potential applicants for 

                          apprenticeships.  These programs provide for pre-testing experience and tutorial 

                          service.  The sponsor has and will continue to utilize these approved and funded 

                          programs. 


    The sponsor will utilize journeypersons to assist in the implementation of the 

                          program, granting advance standing or credit on the basis of previously acquired 

                          experience, training skills or aptitude for all applicants equally.


       F.  MAINTENANCE AND AVAILABILITY OF RECORDS
The sponsor will maintain and provide availability of the apprenticeship records   pursuant to paragraph 30.8 of Title 29 of the Code of Federal Regulations (CFR), Part 30.

       G.  MINORITY ENTRY INTO APPRENTICESHIP


                The JATC agrees to make a good faith effort to place minorities and females of 
                           all apprentices indentured each year into this program. 

OFFICIAL APPROVAL
    Sheet Metal Workers’ Local 137

        The Greater New York Sign Association
_______________________________


_______________________________
            Business Manager




            Association President








_______________________________                         _______________________________
                       Date                                                                                  Date

Registered as incorporating the basic standards of the
Bureau of Apprenticeship and Training. U.S. Department of Labor
_______________________________                             _______________________________
             Regional Director                                                                          Date
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